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KaGiner MinicTpiB Ykpaiun

MinictepcTBo eKkOHOMIKM YKpaiHu cninbHO 3 JlepkaBHOWO ciyx0010 Ykpainu
3 MUTaHb Mpali Ha BUKOHAHHS HopydeHHs IIpem’ep-minictpa Ykpainu [I. lImurans
Bix 31.08.2021 Ne 38421/1/1-21 no pimenns Mixsizom4ol po6o4ol rpynu 3 nuTaHb
norameHHs 3aboproeaHocTi i3 3apobiTHOl mnnatu (rpowosoro 3ae3nedeHHs)
Bix 05.08.2021 creopuno inpopmauifiny muarpopMy Ui ONEPAaTHBHOIO
iHpopMyBaHHA PO cTaH 3aboprosaHocTi i3 3apoOITHOT ILIATH.

3 MeTol0 NPUHHATTS OMepaTHBHUX pillleHb IIOJAO BHUPIMUEHHS MpobiaeMu
3a00proBaHocTi i3 3apo0iTHOT IJIATH NMPOCHMO JaTH JOPYYEHHS LEHTPAIbHUM Ta
MiCLIEBUM OpraHaM BHKOHaBYOI BIaAM 3a0e3neuuTH peryisipHe nojaHHs iHdopmarii
Ha Ilopraii eneKTpoHHMX cepBiciB MiHEKOHOMIKH MiANMPHEMCTBAMH, W10 HalleXaTh
a0 chepH ympaBiHHS OpPraHiB BMKOHaBYOI BJIaAM Ta pO3TalllOBaHi Ha TEpHTOpIi
BIJINIOB1IHOrO periony, noynHaiouu 3 20 rpyans 2021 poky.

Jopatok: IHCTPYKLis JUIs ofaHHs iHGopmMauii Ha 5 apk.
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IHCTPYKUIA

Ansa nopanHsa IHdopmauii npo 3a6oproBaHicTs i3 3apobiTHol nnatu
Ha MNopTtani enekTpoHHux cepsiciB MiHeKOHOMIKK
https://my.gov.ual)

lModaya & enekmpoHHoMy euznadi 3simy «IHghopmauia npo 3abopzosaHicmb i3
3apobimHoi nnamu nidnpuemcme  (ycmaHos, oOpeaHizauill)» 30ilcHioembca  4epes
nepcoHansHull kabiHem kopucmysaya Ha lopmani enekmpoHHUx cepsicie MiHeKOHOMIKU
(Gani - Mopman).

l. PeecTpauis nepcoHansHoro kabiHeTy

3apeecTpyBaTUCA Ta CTBOPWTM nepcoHanbHWd kabiHeT Ha [lopTani MoxHa
HaTUCHYBLUY KHONKY «PeecTpauis» y npasoMy BEpXHbOMY KYTKY rofloBHOT CTOPIHKK.

IHCTpYKUil WoAo peecTpauii Ta CTBOPEHHA nepcoHanbHoro kabiHeTy kopucTyBava
po3TalloBaHO B po3aini «IHCTpyKUii» B nigsani ronosHol cTopiHku (aue. Puc.1).
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Il. MopaxHA 3BiTY

1. Ha ronosHiit ctopinui MopTtany saWaite B po3ain «[llocnyru oHnaitH», AKUA
3HaxoauTbCcA y ropi crtopiHku. Cepea HaeeaeHux pybpuk obepite «HapaHHs
iHdopmauii npo 3aboproeaHicTe i3 3apobiTHoi npaui» (auB. Puc.2). ABo Ha
rOfOBHIA CTOPIHUi HaTUCHITL Ha Bknagky «bBisHecy» Ta y 3anponoHoBaHoMmy
nepeniky obepite pybpuky «Hapauus iHdopmauil npo 3aboprosaHicTs i3
3apobiTHol npaui» (aue. Puc.1).
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2. [ani obBepite 3BiT, Akuih Bam HeobxigHo nopatu, a came, |Hdopmauis npo
saboproBaHicTb i3 3apobiTHOI NNaT NigNpUeEMCTB (ycTaHoB, opraHidauin). HaTucHyBluM Ha
Ha3By 3BiTy Bu nepeigete Ha cTopiHky 3 onucom nocnyru (aue. Puc.3).

3. Ha cTopiHui 3 onucom 3BiTy HEoOXiQHO HATUCHYTU KHOMKY «3aMOBUTW NOCHYry»
(aue. Puc.3).
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FAKLWO KOPUCTYBaAYy He 3aillLoB npu BxoAi Ha MNopTan B CBiA enNeKTPOHHUIA KabiHeT, To
3'ABUTLCA BIKHO 3 MPOXaHHAM YBIATW B CBill nepcoHanbHWil kabiHeT AnNA MOXMTWUBOCTI
34iACHIOBATU NoAansLli KpOKW 3 NOAAHHA eNneKTPOHHOro 3BiTy.



4. TlicnA HaTUCKaHHS KHOMKA «3aMOBUTU MOCNYry» BiAKPUETLCA CTOPiHKA 3
enexkTpoHHoto dopmyto 3BITy (AuB. Puc.4), aky HeobxiaHO 3anoBHUTY B NOBHOMY oBcA3i.

B ocHoBHOMY nonsi eneKkTPOHHOI (OPMU 3aNOBHIOKTLCH OCOBUCTO, Y Aeakux -
HeobxigHo obpaTu noTpibHMIA eneMeHT 3 BUNAAAOHOro CMUCKy, Hanpuknaa nons Hasea
LIOBB, sikoMy nignopsaakoByeTLCA NiANPUEMCTBO, YacTka aepxasu, PerioH Toluo.

FKWo KopucTyBa4 He 3anOBHUB NEBHI MONA enekTpoHHOI hopMU, TO cucTema
MopTany nigceivyye iX 4ePBOHUM KONbOPOM | TAKUM YMHOM BUMArae 3anoBHEHHS.
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TpuBanicTe cecii npyM 3anoBHeHHI nonie enekTpoHHoi c¢opmu Tpusae 30 xB.
Y pasi AKWO KOPUCTYBay HE BCTUrae 3anoBHUTU ENEeKTPOoHHY dopMy A0 3aKiHYeHHs
TepMmiHy ail cecii abo HeobxigHO yTo4HUTU NeBHy iHbopmaLlilo, kopucTysay moxe 3beperti
JYepHeTKy 3anoBHeHol abo 4YacTkoBO 3anoBHeHoi dopMu i noBepHyTUCs A0 poboTu 3
chopmoto nisHiwe. YepHeTka 36epiraeTbCA B nepcoHanbHOMy KabiHeTi KopucTyBava Ha
MopTani B po3aini «YepHeTtka» (aue. Puc. 5)

Micna BHeceHHA BCiel iHopmauil B enekTpoHHY ¢opMy, HeobXigHO HATUCHYTW
kHonky «[ani» Ta niaTeepauTH 36epexeHHA BHeceHol iHdopmauil (aue. Puc.4).



Puc. 5

5. HactynHum etanom 3'ABUTLCA CTOPiHKA [ANS 3aBaHTAXKEHHA eneKTPOHHUX
AOKYMEHTIB.

Ockineku copma noaaxHs iHdopmayii wogo saGoproeaHocTi 3 3apobiTHOI nnaTu
Byna cchopMmoBaHa Ha nonepejHbLOMY eTani (Npo WO CBIAYUTL 3eneHa ranoyka), a iHwi
AOKYMEHTU ANA noAaHHA 3BITHOCTI He noTpibHi, TO y 3as3HayeHoMy BikHi HeobBXxigHo
HaTUCHYTWU kKHonky «[ani» (aus. Puc. 6)

Mooyt Gupaies  TIR 3 BREsaBna nOCEE B0 ONVAUE  HASEeN ReCTT  Kagts Serpolivrs Q — o @

3amoBneHHs nocnyru "IHhopmadia npo
3a60proBaHicTb i3 3apo6iTHOT NNaTu NIANPUEMCTB
(ycTtaHoB, opraHisauin) "

O ]

By GrEomre vl R e ] Ty acayiesv Lame e

v Inpopmawn Npo 2aboprosamicTs 3 3apobiTHol MNA™ NIANPKUEMCTS (YCTAHOB, OPrakisauiA)

R 7 it

-

Puc.6

6. [dani 3nincHIOETLCA nianucaHHs nogaHol iHgopmauil WwnsaxoM HaknapaHHs KEN
(ams. Puc 7). '

[ns 3pgiicHeHHs nignucy HeoOxigHo ofpaTu akpeAuToBaHWW LUEHTp cepTudikaulii
kntouis, skui Buaas KEI, notim obpatu Ha komn'ioTepi dainn 3 ocobuctum knouem Ta
BBECTMW Naposie.

Ons ninTBepaxeHHa Toro, wo nignuc KENM 3pilicHeHo kopekTHo, cuctema [loptany
Hafae KOpPOoTKe NOBIAOMMEHHS, 3 TEKCTOM B AKOMY 3a3Ha4aloTbCA AaHi nignucauxTa.

Takox, Ha UbOMY eTani € MOX/IUBICTb 3aBAHTAXUTU Ta NepernaHyTu chopMoBaHuiA
chaiin 3BiTY, HATUCHYBLUW Ha Ha3By ganny, fika Bi4oBpaxaeTbCA CUHIM KONbOPOM.

7. Micnsa ycniwHoro nignucanHa HeobXigHO HAaTUCHYTWU KHOMKY «[ani» i Takum YuHOM
BiANpaBUTH QOPMY eNeKTPOHHOI 3BITHOCTI.
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8. B nepcoHanbHomy kabiHeTi kopucTyBaya Ha [lopTani 3'aBUTLCA 3anuc Npo Te, Wo
3AiACHEHO 3amoBreHHA Nocnyrk (BKasyeTbCA Ha3Ba NoAaHoOro 3BiTy, AaTa 3aMOBNEHHA
(nopaui), BigobpaxaeTbCa cTaTyC 3aMOBNEeHHs (aue. Puc 8).
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